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Boston Public Schools




Office of Curriculum & Instruction

To:
Literacy Facilitators for Grades 4-8

From:
Joan Dabrowski, Director of Literacy


Pam Pelletier, Senior Program Director, Science

Re: 
Data Collection for the Common Writing Assignment, Grades 4-8, Science

Date:
April 2, 2009

Thank you for your hard work in support of the Common Writing Assignment Initiative this year. This letter summarizes the final procedures for collecting student work, reporting data, and ensuring accountability as we finish up this phase of the work. If you have any questions, please do not hesitate to use the contact information at the end of this letter. Again, we greatly appreciate your assistance with this work and look forward to revising the CWAs for next year with your help.

Classroom Teachers

All teachers, grades 4-8, should finish administering the CWA with their students the first week of May. Once students turn in their work, teachers should do the following:

· Collect the first draft (with teacher feedback) and final paper from each student and staple them together.

· Mark and comment upon each paper using the Science CWA Rubric (attached) and factor it into their regular grade books in accordance with their usual grading policies. 

· Attach the completed rubric to each student’s draft and final papers.

After all papers have been collected and graded, teachers should then:

· Categorize all student papers based on the total rubric score according to the following scoring scale:

	SCORING CATEGORIES – SCIENCE

	15 – 16
	94% - 100%
	Advanced

	12 – 14
	75% - 88%
	Proficient

	8 - 11
	50% - 68%
	Needs Improvement

	0 – 7
	0 – 44%
	Warning


· Select two sample papers for each category (Advanced, Proficient, Needs Improvement and Warning) for each grade level they teach. If a teacher teaches science in only one grade, she should select eight papers (two in each scoring category). If he teaches two grades then he should select sixteen papers (two per grade in each scoring category).

· Deliver the scored papers to your school’s Literacy Facilitator on or before May 29th. 

· Sign the Teacher Participation Verification Sheet (TPVS) in the presence of a school administrator (who cannot be a BTU member). It is very important that both the teacher and the administrator sign the sheet in order to verify participation.

· Literacy Facilitators will remove student names from the papers, make copies of all student papers and return the originals to the teachers so they can be returned to students. 
Principals/Headmasters

School leaders are responsible for supervising the collection process and teacher participation verification. Their role includes:

· Supervising the signing of the Teacher Participation Verification Sheet (TPVS).

· Ensuring that teachers have submitted sample papers to the Literacy Facilitator.

· Making sure that the sample papers and the TPVS are sent to the Science Department by the deadline.

Literacy Facilitators

Literacy Facilitators will manage the entire process by collecting papers from teachers and forms from administrators, making duplicates, and sending them to the Science Department. They will do the following: 

· Collect sample papers from teachers and make sure that each paper has the rubric, draft and final paper attached.

· Make sure that the total number of papers submitted for each grade level in the school equals approximately 5% of a school’s enrollment in that grade. Please make sure that each scoring category is represented and that there are at least two examples of Advanced, Proficient, and Needs Improvement papers – if possible.

· If the enrollment of your school is about 100 students in each grade, 5% is only 5 papers. The LF should still send 2 papers from each scoring category (schools with fewer than 160 students per grade level should provide this selection of papers).  

· For schools with grade levels with more than 160 students, select 5% of the papers and provide a minimum of 2 papers from each scoring category (W, NI, P, A). You need not provide exactly the same number of papers for each score category.

· Make copies of all submitted papers (drafts and rubrics). Be sure to remove student names from the copies. Please place the rubric on top, then the final paper, and the draft on the bottom, then staple. You may choose to make two sets of student materials and keep one set at the school for future PD opportunities. 
· Bundle the papers with the Teacher Participation Verification Sheets and send them to the Science Department via cluster mail or hand deliver them on or before June 5th.  If you use cluster mail, fax a copy of the Teacher Participation Verification sheet to 617.635.9801 to the attention of Pam Pelletier and send the packaged papers to:

Pam Pelletier, Senior Program Director for Science

Cluster 12


Or hand deliver them to:
Science Department, Campbell Resource Center, Second Floor

1216 Dorchester Avenue, Dorchester, MA 02125
Return the original papers to the teacher so they can be returned to students.

· Next Steps
· Papers from all schools will be collected by the Science Department.

· Teams of teachers and curriculum staff will meet over the summer to double-score papers and identify district exemplars for each grade level in each category.

· These exemplars will be shared with all schools for the next school year and will form the basis of future professional development and conversations about content-area literacy.

· Rubrics and CWA guidelines will be reviewed and revised for 2009-2010 with input from teachers, administrators, and district staff.

· While participation data will be shared with schools, no student-level data will be collected for 2008-2009. A systematic data collection process will be planned for 2009-2010 with input from all parts of the BPS.

Thank you again for your help with this work. We welcome your feedback and look forward to sharing results with you.

For questions about the CWA in Science, Grades 4-8, please contact:

Pam Pelletier

Senior Program Director for Science

ppelletier@boston.k12.ma.us
617.635.8750

Attachments:

Science CWA Data Collection Chart

Science CWA Rubric

Teacher Participation Verification Sheet

CC:

Barbara Adams, Chief Academic Officer

Shonda Huery, Asst. Chief Academic Officer

Elliot Stern, Academic Superintendent for Middle and K-8 Schools

Carrie Hickey, Assistant Academic Superintendent

Victoria Megias-Batista, Academic Superintendent for Elementary A Schools

Joe Shea, Assistant Academic Superintendent

Mary Nash, Academic Superintendent for Elementary B Schools

Albert Taylor, Assistant Academic Superintendent

Kamal Chavda, Assistant Superintendent for Research, Assessment and Evaluation

Science CWA Data Collection: Tasks for Principals, Teachers, and Literacy Facilitators
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Boston Public Schools – Science Common Writing Assignment Rubric (revised 3/27/09)

Name: 












Grade: 

   Prompt:





Date: 




School:







Teacher(s): 







	
	4 - Advanced
	3 - Proficient
	2 – Needs Improvement
	1 - Warning

	Scientific Claim

Score:  ____
	· Clear interesting supportable claim that leads to a thoughtful and scientifically accurate statement
	· Clear scientifically accurate claim
	· Claim reveals partial understanding and includes both accurate and inaccurate details or omits important details
	· No identifiable statement of claim

	Evidence and Science Reasoning

Score:  ____
	· The scientific principle (or what we know in science) is described and used appropriately 

· Accurate and sufficient evidence for the claim 

· Explicit reasoning that links the evidence to the claim


	· Accurate and sufficient evidence for the claim 

· Explicit reasoning that links the evidence to the claim


	· Some accurate evidence for the claim but it is not sufficient to support it OR the evidence provided contains both accurate and inaccurate statements

· Partial reasoning that links the evidence to the claim but the reasoning is not sufficient OR contains both appropriate reasoning and reasoning that does not link the evidence to the claim
	· No evidence or the evidence is inaccurate

· No reasoning or the reasoning is inaccurate

	Idea Development and Organization

Score:  ____
	· Rich topic/idea development

· Careful and/or subtle organization

· Effective/rich use of language
	· Full idea development

· Logical organization

· Strong details

· Appropriate use of language
	· Basic idea development and/or organization

· Basic supporting details

· Simplistic language
	· Limited idea development, organization, and/or details

· Little or no awareness of audience and/or task

	Conventions

Score:  ____
	· Control of sentence structure, grammar and usage, and mechanics 

· Length and complexity of response provides opportunity for student to show control of standard English conventions
	· Errors do not interfere with communication and/or clarity

· Few errors relative to length of response or complexity of sentence structure, grammar and usage, and mechanics
	· Errors interfere somewhat with communication and/or clarity

· Too many errors relative to the length of the response or complexity of sentence structure, grammar and mechanics
	· Errors seriously interfere with communication AND clarity

· Little control of sentence structure, grammar and usage, and mechanics

	TOTAL: ____

_____/16

= ________%
	TEACHER COMMENTS:





Common Writing Assignment 2009 - Science
Teacher Participation Verification Sheet
School: 











 


Literacy Facilitator
Phone/email:










This form serves as official verification that teachers administered the Science Common Writing Assignment in their classes and submitted student papers to the administration of their school. Administrators are responsible for verifying and certifying its accuracy. 

Please fill out this sheet and return it to Pam Pelletier, Senior Program Director for Science, by June 5, 2009
(Cluster 12 or hand deliver to: Science Department, Campbell Resource Center, 1216 Dorchester Avenue, Dorchester, MA, ppelletier@boston.k12.ma.us) along with all student materials (drafts and scored rubrics). If you send student materials via cluster mail fax this sheet to 617.635.9801 so we will know when to expect the student work.

Thank you to all for your help in making the CWA successful!

	Teacher Name
	Grade level
	Prompt Administered
	Total # Papers Received
	Date Collected
	Teacher Signature
	Administrator Signature

(Verifies receipt of papers and certifies teacher participation)

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	


LITERACY FACILITATORS:





Collect samples from each CWA teacher in the building (see “Teachers” task section for details) by May 29th.


Make copies of the papers (including first draft, final paper, and rubrics) and return originals to classroom teachers


Remove student names from the papers to be submitted.


Sort copied samples into grade levels, by prompt.


For each grade level, the LF selects at least 8 papers – 2 each: Warning, Needs Improvement, Proficient, and Advanced (see note).





NOTE: The total number of papers selected for each grade should be about 5% of your school’s student enrollment in that grade.





Collect “Teacher Participation Verification List” from Principal/Headmaster.


Bundle samples by grade and prompt assigned, with the participation documentation.


Send or deliver samples and Teacher Participation Verification List to Pam Pelletier, Senior Program Director, Science by June 5, 2009 





SCORING CATEGORIES - SCIENCE





15 – 16  	(94% - 100%) 	Advanced


12 – 14 	(75% - 88%) 		Proficient


 8 – 11	 	(50% - 68%)   	Needs Improvement


 0 – 7 		  (0 – 44%) 		Warning





 TEACHERS: 





Implement CWA in all classes


Grade all papers as regular assignments


For each grade level, teachers submit the following to the Literacy Facilitator on or before May 29th:


2 Warning Papers


2 Needs Improvement Papers


2 Proficient Papers


2 Advanced Papers





NOTE: Each submitted paper should include:�the student’s first draft, final paper and the scored rubric.





Return all papers to students (including originals returned from LF).





PRINCIPALS/HEADMASTERS:





Determine the accountability process you will use to ensure that all teachers required to administer the CWA in your school do so (see “CWA Participation Verification Sheet” - attached)





Assist the Literacy Facilitator to ensure that samples are collected from all participating teachers (see Teachers tasks) 





Ensure that Literacy Facilitator sends samples and Teacher Participation Verification Sheet to Pam Pelletier, Senior Program Director, Science by June 5, 2009 











Check this box if student did not submit a paper or if work submitted was substantially and blatantly plagiarized. In this case, the student should receive a zero in all categories.














